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1.

Date:19,12.2023

CODE OF'CONDUCT

DRESS CODE:
Dress like a professional by following the prescribed Dress code.

Dress Code: prescribed Uniform
o During events students should wear prescribed uniform. It is the responsibility ofthe concerned faculty to ensure that tie students maintain dress code.' If any of the faculty members, while engaging the class, notice that a particularstudent is not following the dress rod.- sh-ould report to director/disciplinecommittee members.

PUNCTUALITY:
Be puncfual at all times, whether coming to regular lectures, guest lectures or anyworkshops or submitting. assigrrments, proiects etc.-Being late is most unprofessional latecoming and late submission of assignments/projects will'auract disciplinary action.

o If the concerned faculty in his / her class finds that the sfudents are deliberately orrepeatedly coming late and not following the deadlines set by the faculty forsubmission of assignments, projects should report to Director.

ABSENTISM:
Do not remain absent from classes, students may be permitted to take leave if they submita witten application and take the Directors permission. This clause can be waived only intimes of emergency' Attendance will be monitored on a fortnightly basis by concernedfaculty member.

o If the attendance in aparticular subject is less thanTsyo,then the concerned subject'' 
faculty should counsel the student.o In case, the attendance is less than 75yo for two consecutive fortnights, theconcemed faculty will report to Director, then a letter from Director,s office shouldgo to the parent of the student.
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4. CAMPUS MAINTENANCE:
Our campus is beautiful. Help us to maintain it clean and letter free. Use the dustbins to
dispose rubbish. If you observe that class rooms, labs or washrooms are not cleaned

regularly, inform the office at once. The furniture in your classrooms is to be used

diligently. Do not deface desks and'walls by scribbling, sticking anything or scratching

them.

All the assets including computes in the lab, books journal/magazines in the library,
gymnasium equipment are for your benefit, but use them diligently. Any misbehavior

pertaining to this will attract disbiplinary action.

o The office superintendent should liaison with the cleaning staff to maintain the

cirmpus clean & tidy.
. If anyone observe the classroom, labs or washrooms are not cleaned regularly

should inform the Director.

5. USAGE OF CELL PHONES:
Usage of'cell phones in the classroom is strictly prohibited unless instructed by faculty
members for academic purpose. They must be on silent mode at all times and can be used

during the breaks only in the basement, parking lot or canteen.

In case if any student is found misusing the mobile in the class the faculty should seize

the mobile and deposit with Director's Office.

6. LOITERING:
If the students don't have a class then they should either sit in the classroom, library,
reading room or computer lab and catch up on their studies assignments, etc. They should

not assemble in the lobby area lconidor / classroom and make noise and create nuisance.

This will disturb other classes / students / faculty. Pin drop silence has to be maintained in
library.

7, USAGE OF TOBACCO BY STAFF i STUDENT:
Usage of tobacco, ghutka & chewing gum by staff / students in any form on the campus

and within the campus premises is strictly prohibited.

. If any faculty finds violation of this nonn, he/she should bring this to the notice of
the Director. Disciplinary action will be taken against such students.

8. PARKING OF VEHICLES:
It is the responsibility of office superintendent to liaison with the security guard to ensure

that the vehicles are parked in an orderly manner by students. The Office Superintendent

should take rounds once in moming and once in afternoon to ensure the same and in case

of violation. Office Superintendent should report to Director.



9. EXAMINATION NORMS:
The students are not supposed to miss any tests and mid-semester examination. In case they
remain absent no retest will be conducted. The students are requested to use their own
material (pen, pencil, scale, calculator, etc.) during test / exam. They should not exchange
any material during tesVexam. They should report 15 minutes before the commencement
of test / exam. All the bags and personal belongings should be kept outside the exam hall.
The students should carry hall ticket & Institute Identity card during the examination
without fail. Mal-practice during test i exam is seriously viewed and will attract
disciplinary action.

10. ESTABLISHMENT OF STUDENT GRIEVANCE CELL, ANTIRAGGING
COMMITTEE, DISCPLINARY AND WELFARE COMMITTEE and INTERNAL
COMPLATNTS COMMTTTEE (rCC)

In case of student's grievances, issues related to ragging, discipline or sexual harassment,
they should be reported to 'student Grievance Cell, Anti-ragging committee, Disciplinary
and welfare committee or Internal complaints committee (ICC)

P.N
o It is the responsibility of all mentors to reinforce the above nonns in their mentor

group meetings
o These nonns will be made clear to parents and students as well in the parent's meet

scheduled at the beginning of the semester.
o Director and the other committee members will take round every day and CCTV

network is also in place to ensure the orderly functioning of the above nonns.
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